Completing and Submitting the Standards
Assessment Report

Instructions for School Districts

Advancing Excellence in Education

Worldwide

To access the Standards Assessment Report:
1. Go to the AdvancED website www.advanc-ed.org.
2. Click Login in the upper right corner of the home page.
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3. If you have registered on the website, you can follow the instructions to Login; otherwise, if you have not
registered, click on the Not registered yet link and follow the instructions to register and provide your
personal profile.

Add Access Code

4. Enter your Access Code, which was assigned to
you in order to manage school Flease enterthe access code below
improvement/accreditation activities for your
institution. If you are unable to locate the Access
Code, contact our Help Desk at 800-525-9517
option 2. Save Cancel

Access code




Note: If you have previously registered on the AdvancED website and need to update your Access Code, log
in, mouse over the My Profile tab and select the Manage Access Codes option. Use the buttons to manage the

list of Access Codes (if any) associated with your Personal Profile or to select an Access Code to use during this
visit to the website.
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vou'll notice that we've made some changes. While the workflows and processes are the same, we ROPE e new Teatures will MProve your experience
with the system.

Some new features of the system are:

5. If you have multiple access codes, select the code you wish to use, then click Use Selected Access Code.

AdvancED Home | Logout

ADVA b FD Select the button
| Home Accredtation v Resource Metwork v Events v My Profile » = Admin v Help + Ad d ] Rem Ove, or
Welcame, David Hurst. Your current Access Code is FTZIRY. Use Selected
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Access Codes to

manage selected

Uze the table belowto manage the list of Access Codes associated with vour Personal Profile or to select an Access Codeto ] ACCESS COdeS, 3
been given a new Access Code to replace one thatis ahout to expire, just add the new access code and remove the old one.
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Add New Access Code Remove Access Code Use Selected Access Code

6. After successfully logging in, mouse over the Accreditation tab, select and click My Accreditation.
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Manage Accreditation
WeIC( Manage Self Assessments
Demographics Update
Yvou'll notice that we've made some changes. While the workflows and processes are the same, we hope the new features will improve your experience
with the systerm.

Some new features of the system are:
# The"look" and "feel” of the systemn is cleaner and easier to read.

« Asimplified top navigation menu throughout the system.

= Every page is "printer friendly.” Clicking the LlED icon in the upper right corner will print the current page clearly and completely.
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The My Accreditation screen will display. Scroll down the window to the Accreditation Tasks section.
Click on the Begin link to begin working on the District Standards Assessment Report.

Accreditation Tasks

Qrganization Statusi Click Begin
foEnIZEon S15s Accreditediaccredited Date of Last Update 9
Accreditation Status to start work
Accreditation Expiration Date 063002014 QAR Year on yOUf

Drate of Initial Candidacy AR Yisit Date diStriCt SAR
Date of Initial Accreditation In District Accreditation™

Current Accreditation Phase SAR Current Phase Status Open

Open Date Submit Date

SAR Ogi0120049 Ele?in Yiew Wiew POF

The Standards Assessment Report Instructions screen will display basic instructions for completing the
report. Review the instructions and click Next to continue.

Standards Assessment Report Demo County School System

View PDF Save & Continue Save B Exit Submit SAR Exit Next

Make a habit of clicking
Instructions Instructions Save & Continue often!

Introduction

Demographies Effective far all schoaolsidistricts visited after July 1, 2009, the Standard Assessment Reportwill be available for public access.
Standard 1
Standard 2
Standard 3 The Standards Assessment Report is to he completed by the school at least sixweeks prior to hosting a Guality Assurance Review
{QAR} visit. Itis strongly recommended that 3 wide and hroad cross-section of the school community participate in completing this report.
Standard 4 e completed report will be made availahle to the Quality Assurance Review Team prior ta the wisit. The following are the step-by-step
Standard & Qs for submitting your Standards Assessment Report:
Standard &
nranbic
Standard 7 . .
Use these links to navigate _ o

@A Methods h SAR the standard page to see examples of evidence for that standard, including
PeerTo-Peer Practice the

—rrespoTT T EsTT O e rrorsmroreopnan that most accurately reflects the progress yvour schoal has made toward

Conclusion maeting that indicator.

3. Answerthe Focus Guestions.




9. Review the purpose and structure of the report in the Introduction screen and click Next to continue to

Demographics.
Standards Assessment Report Peme Gounty School System
<- Previous View PDF Save & Continue Save B Exit Submit SAR Exit MNext
lnurtirng Introduction

Intreduction
Demographics
Standard 1
Standard 2
Standard 3
Standard 4
Standard §
Standard &
Standard 7

QA Methods
Feer-To-Peer Practice

Conclusion
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Purpose of the Report

The Standards Assessment Reportis designed to serve as avaluable selfassessment and as a tool to help school systerms prepare for
their Guality Assurance Review. The repart is based on the AdvancED standards, which serve as the foundation of the accreditation
pracess. Inarder to earn and maintain accreditation, schoal districts must meet the AdvancED standards, engage in a process of
continuous improvement, and demonstrate guality assurance through internal and external review.

The Standards Assessment Report engages the school systemn in anin-depth assessment of each ofthe seven AdvancED standards. In
completing the repart, the school system identifies the data, information, evidence, and documented results that validate that it is meeting
each standard. This self assessment helps the school systemn identify areas of strength and opportunities for improvement.

The Standards Assessment Report also serves as the primary resource for the Quality Assurance Review Team, which uses the reportto
prepare for the visitto the school system. The tearn uses insights gathered from the report and information obtained during the on-site

visitto provide feedback to the school systern and to make an accreditation recommendation.

Structure of the Report

10. Review the Demographics information for your institution. If changes are needed, click Exit and update
the demographics before continuing. Instructions for updating demographics for your institution are located
at http://www.advanc-ed.org/professional_development/elearning/. Verify that the demographics are

correct and up to date by clicking the checkbox. Click Next to continue.

<~ Previous View PDF

Instructions
Introduction
Demographics
Standard 1
Standard 2
Standard 3
Standard 4
Standard &
Standard B
Standard 7

24 Methods
FeerTo-Peer Practice

Caonclusion

Standards Assessment Report Pemo County Sehool System

Save & Continue Save & Exit Submit SAR Exit Next

Confirm Demographics

Please review your demographics helow and werify that they are up to date. Ifnecessary, please exitthe Standards Assessment Report
and update the demographics hefare continuing.

Fublic/Mon-puhblic Mon-public # Elementary Schools 3
Grade(s) Fiek1,2,3,4,56,7,5810,11,12 # Middle Schools 1
Enralliment 3526 L lics Ralacol 4
Religious Denomination Click the checkbox to indicate you

# Unit Schools have confirmed that the

demographics are correct.

F&I have reviewed the demographics and ceify that they are up to date.




11. The rubrics and focus questions will appear for the first of each of the seven AdvancED standards.
Complete the sections by using the radio buttons and text fields to enter your responses.

Demo County School System

Standards Assessment Report

<- Previous View PDF Save & Continue Save & Exit Submit SAR Exit Mext

Instructions 1. Vision & Purpose:

Introduction
STANDARD: The systern establishes and communicates a shared purpose and direction for improving the perfarmance of students and

«  Demographics
the effectiveness ofthe system.

Impact Statement: A systemn is successful in meeting this standard when it caommits to a purpose and direction that is shared
systermn-wide. The leadership establishes expectations for student learning alioned with the systern's vision that is supported by system

selosslegrzonnel and external stakeholders (&= ot S = =ing student performance and district
The green Checkmark The systerm's vision auides allocat ClICk here for burces.
|ndlcateS yOU ha\/-e ric: Please indicate the degree addltlonal |nf0rmat|0n e inthe school system. The responses
Comp|eted a section. ould help the school systeps” about evidence. ernent as well 25 guide and inform the
's responses tothe f

24 Methods
Cansidering the Evidence

Peer-To-Peer Practice

Lonclusion Definitions of Indicators Rubric:

Mot Evident Little ar no evidence exists
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12. Scroll down to respond to the focus questions. Responses to the questions should support the school
system’s self-assessment on the indicators rubric. You may copy and paste content (use narrative text only)
from existing documents into the report. Charts, graphs, photographs, and other objects should not be
inserted into your SAR. These artifacts can be referenced in your response and should be available when the
team comes on site for the QAR visit.

S S P P e i T L mpmieiie L e i e ama
Focus Questions A '

Please respond ta the following questions regarding the pracesses that are in place to supportthe school system's
implementation of the research-based practices outlined in the indicators rubric. Responses to these questions should suppart
the school systern's selfassessment on the indicators rubric. Be thorough and concise inyour answers, focusing on guality and
depth over quantity.

S ST PrRr * )

SpeII check tool is the process for establishing and building understanding of and commitment to the vision statement amaong the school

j‘rﬁwand itz stakeholders?

Y 4 To add text to the field, click the
ez vl =@ pencil icon. This will cause the

/\ editing tool bar to appear.

Click the Source button to
see the html code.

Bullet and
numbering tools

2 Whatis the system's process for maintaining and using infarmation that describes the school system, its programs, services,

nd schools and their perfarmance?
~ e -.-ﬁl‘-i.i..._._‘,__#i.._q P " qa_. e |',Q.-l-l n — = ',. = r-u..- T L ----\_._T.ﬁﬁ‘d.n.-
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13. Continue scrolling down the page and select the Overall Assessment that best describes your district as it
relates to the standard. Click Save & Continue and then click Next to continue to the next standard.

Overall Assessment

Mot Evident The schoal systern has not committed to a shared purpose and direction. The system has little or
no evidence that expectations far student learning are aligned with the systern's wision with litle
support by system and school personnel and external stakeholders. Expectations for student
learning do not serve as the focus for assessing student perfarmance, system and schaol
effactiveness. The vision has little influence an allocations of time and human, material, and fiscal

resources.
%t Emerging The schoal systermn has begun the pracess of engaging its stakeholders ta committa a shared
[% purpose and direction. The system is developing expectations for student learing aligned with the

systern's vision that is supported by system and school personnel and external stakeholders.
These expectations will serve as the focus for assessing student perfarmance, system and schaol
effactiveness butthe pracess is notfully in place. The vision has same influence on allacations of
time and human, material, and fiscal resources.

" Operational The schoal systerm has committed to a shared purpose and direction. The system and its schoals
have clearly defined expectations for student learming aligned with the system's vision that is
supported by systern and school personnel and external stakeholders. These expectations serve
as the focus far assessing student performance, system and schoal effectiveness. The vision
guides allacations aftime and human, material, and fiscal resources.

' Highly Functional The schoal systermn has achieved a wide commitment by all aroups of stakeholders to a shared
purpase and direction. The system and its schoals have clearly defined expectations far student
learning aligned with the system's vision that is fully suppaorted by systemn and school personnel
and external stakeholders. These expectations serve as the focus for assessing student
perfarmance, system and school effectiveness. The vision guides allocations oftime and human,
material, and fiscal resaurces.

14. Complete all Standards sections for the Standards Assessment Report in the same manner. After

completing

all sections, click Next to continue to the Quality Assurance Methods section to answer

questions concerning the school system’s processes for quality assurance.

Instructions

Introduction

Demographics
Standard 1

Standard &
Standard 6
Standard 7
OA Methods

LeL e

Feer-To-Peq

Conclusion

Standards Assessment Report Deme County School System

<- Previous View PDF Save & Continue Save & Exit Submit SAR Exit Next

Quality Assurance Methods:

Quality Assurance Questions

Provide a hrief description ofthe school system's processes for quality assurance. Please answer the following questions in the
description:

1.What processes does the district use to monitar and document improvement?

[

& l Click this icon to show
the editing tool bar and
begin entering text.

A red X indicates that
the section has not
been fully completed.

2. How does the district provide meaningful feedback and supportto its schools and across the district?




15. The Peer-to-Peer Practices section is next. As part of the Standards Assessment Reporting process, each
institution contributes at least one Peer-to-Peer Practice to the AdvancED Resource Network, an online
knowledge network of practices, research, and tools. To submit the Standards Assessment Report, you must
have submitted at least one Peer-to-Peer Practice in the last 12 months.

A peer-to-peer practice is a description of interventions, strategies, programs, or activities that have been
identified by a school/district to be effective. It includes practices that support classroom teachers and/or
schools/districts in their efforts to improve student learning.

Examples of practices that have been submitted include:

Classroom improvements

Sample practices submitted: Atlas Mapping Skills, Buddy Reading Groups, Student

Folders/Portfolios
School improvements

Sample practices submitted: Collaborative planning, after-school tutoring, academy programs for

freshmen and sophomores, etc.
District/system improvements

Sample practices submitted: 6+1 Writing Traits, Implementing School Improvement; Career

Development

16. Click Next to continue to the Peer-to-Peer Practice screen will display. The message, “No results found”
will display until a Practice has been added. Click the Add/View Peer-to-Peer Practices button to
continue to the screen to complete the Practice.

Standards Assessment Report

Resource Metwark, an online knowledge netwark of practicy praCtlce Sme|SS|OnS- submitted and qualified
ractices pravided by your institution within the last 12 mont] Er Practice inthe last12

Thank yau in advance for contributing yvour practice to aur global learming community and thereby enabling other practitioners to learn and

<- Previous View PDF Save & Continue Save & Exit Submit SAR Exit Next
Instnuetions Peer-to-Peer Practice
Intraduction
" Demagraphics As part of the Standards Assessment Reporting process, e
" Standard 1 b
" Standard 2\‘“&&_@% you have met the requirement for the SAR.
 Standard 3 Note that after completing the
v fendadd | section the red X becomes a
« Standard 5
S| green checkmark.
" Standard &
Remember, your practice must he submitted ta the AdvancED Resource Metwork to qualify for inclusion inyour SAR.
" Standard 7
o QA Methods
Peer.To-Peer Practice benefit from your experiences.
Conclusion Peer-to-Peer Practices Submitted in Last 12 Months
Click here to

Demo County School System

Click here to learn

more about peer ,
er Practice to the AdvancED

ractices below; your Standards Assessment Repart will be ed. At least one submitted

Standards Assessment Report can be submitted. Please click here for more details.

tice that has not heen submitted ta the AdvancED Resource Mebwork, please click here.

. I It= 1 d.
add a practice. o resulis o i

\ Add p@r—tu—Peer Practices

If your district has not submitted a
practice in the last 12 months, the
search will say No results found.




The submission form asks for the following information:

e Name of the practice

o Contact information for the practice

o Description of the practice - Describe what you were trying to accomplish, how it was
implemented, and what evidence you have that it worked

e Subject areas, grade levels, student groups, and adult groups - Select from a list of choices the
various areas, levels, and groups to which the practice applies

o Length of implementation of the practice

e Resources - Describe the human, material, and financial resources needed to implement the
practice

e Research - Identify any research that supports the practice

e Conclusion - Describe your next steps in implementing the practice

17. After clicking the Add Peer-to-Peer Practices button, the demographic information for your institution will
display. Review for accuracy and if correct, click Continue. If not correct, contact the person listed to
update the demographics before continuing.

Confirm Demographics

The demographics currently on record faryour institution are displayed helow. Ifthese demaographics are accurate, click Continue to continue with the submittal of the practice.
Ifthese demographics are out of date, please click on Cancel and contactthe persan listed below to update the demographics for your institution before submitting the
practice.

Institution: Demo County School System

Fublicitan-public: Fuhlic # Elementary: 23
Beninning Grade: K #middle Schools: 3
Ending Grade: Ungraded #High Schoals: 3
Enrallment: 13141 #Unit Schoals: i
# Other Schools: i

Accreditation Contact Information

Mame: " Demo County Administrator
Phane Mumber: 555-565-1212
E-mail: det@democounty k12.ds.us
Continue Cancel
18. After your have confirmed your institution’s Ters and condions
demogl’aphICS, yOU W|” be aSked tO accept the TermS :qaecsc;afrtct::i\:;?:ED Terms and Conditions for submittal of content to the AdvancED

and Conditions. Click Accept to continue to the Peer-
to-Peer Submission Form.

To review the AdvancED Terms and Conditions, click here.

Accept Decline




19. When the Peer-to-Peer Practice Submission Form appears, enter your responses in the appropriate fields.
Save your work often! When finished, click Submit.

Peer to Peer Practice Submission Form
Subm% Save Save and Exit Cancel

Demographics

Institution: Demo County School System

Fublic/Mon-public Fublic #Elementary Schools 23

Beginning Grade 28 #hiddle Schools 3

Ending Grade Ungraded #High Schools 3

Enraliment 13141 # Unit Schools 0
# Other a

Practice

1. Mame of Peer-to-Peer Practice® I

2. Primary Contact Mame® I

3. District Name* |

4. Submission Date I

5. Description of this practice: Briefly describe what you were trying to accomplish; how itwas implemented; and what evidence you have that it worked * &

EUNIY ~ g T S e W Y T ey T T T S Y e ey ey e N

20. You will receive an on-screen confirmation for your Peer-to-Peer Practice submission. You will receive an
e-mail notification upon approval of your practice. Click OK to continue. The Manage Content screen will
re-display and the Practice you added will display in the list of Peer-to-Peer Practices. The last section of the
Standards Assessment Report is the Conclusion section. Click the Conclusion link to continue.

Standards Assessment Report Demo County School System
<- Previous View PDF Save & Continue Save B Exit Submit SAR Exit MNext
lnstruetions Peer-to-Peer Practice
Introduction
Demoaraphics Ag part ofthe Standards Assessment Reporing process, each institution contributes at least one Peer-to-Peer Practice to the AdvancED
Demodraphics
ctandard 1 o e — etwork of practices, research, and tools. The table below lists the submitted and gualified
andar

The Peer_tO_Peer SeCt|On W|” the last 12 manths. If your institution has submitted a Peer-to-Peer Practice in the last12
Standard 2| . . tfor the SAR.
indicate complete.

Standard 3
Standard 4
Standard §

er Practices below, your Standards Assessment Report will be saved. At least one submitted
clice must be |nc|uded in the list before the Standards Assessment Repor can be submitted. Please click here for more details.

Ifyou would like to include a Peer-to-Peer Practice that has notbeen su| Y OUF newly submitted
Remember, your practice must be submitted to the AdvancED Resourc - - .
practice will be displayed.

Thank you in advance for contributing your practice to our global learmin ENADNTG OINEr praciioners o 1earm and
benefit from your experiences.

L AL 448 8

Peer-To-Peer Practice

conclusion Peer-to-Peer Practices Submitted in Last 12 Month
D ame  Descpon _|sumiDme _
This districtwide practice has developed a hudget
4637 istric cess process for the school level and central office, that is 91192008
b agiiectimimtiie. -_r..“.‘ s i ‘R M o "M_AQWM“%QMELM & =Y ARG p— L
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21. The Conclusion section calls for comprehensive narrative responses. Enter your responses to the
conclusion questions by clicking the pencil icon. It is recommended that you click the View PDF button
and print a copy of your SAR before you submit it. When you are finished, click the Submit SAR button.

<- Previous View PDF

Instructions

Intraduction

$

Demoaraphics
Standard 1
Standard 2
Standard 3

LL4S

Standard 4

Standard 5
Standard 6
Standard ¥

A

QA Methods

A

FPeer-To-Peer Practice

Conclusion

Standards Assessment Report

Save & Continue Save 8 Exit Submit SAR

Conclusion

The fallowing focus questions reflect the schoal's overall

Demo County School System

Exit

When you are sure the SAR
is complete, click the Submit
SAR button.

1A% y0U review yoUr responses to the standards, what major trends, thetnes, or areas of focus emerge that cut across the seven

standards?

&

| Click the pencil to see the
editing tools, then enter your
responses.

rds.

Your state office will be notified upon completion of your report. Note: Once submitted, you may not make

any changes.
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