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Completing and Submitting the Standards 

Assessment Report 
 

Instructions for School Districts 
 

 
 
To access the Standards Assessment Report: 
1. Go to the AdvancED website www.advanc-ed.org. 
2. Click Login in the upper right corner of the home page. 

 

 
 
3. If you have registered on the website, you can follow the instructions to Login; otherwise, if you have not 

registered, click on the Not registered yet link and follow the instructions to register and provide your 
personal profile. 

 
 

4. Enter your Access Code, which was assigned to 
you in order to manage school 
improvement/accreditation activities for your 
institution.  If you are unable to locate the Access 
Code, contact our Help Desk at 800-525-9517 
option 2. 

 
 

 
Click Login 
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Note:  If you have previously registered on the AdvancED website and need to update your Access Code, log 
in, mouse over the My Profile tab and select the Manage Access Codes option.  Use the buttons to manage the 
list of Access Codes (if any) associated with your Personal Profile or to select an Access Code to use during this 
visit to the website. 
 

 
 
5. If you have multiple access codes, select the code you wish to use, then click Use Selected Access Code. 

 

 
 
6. After successfully logging in, mouse over the Accreditation tab, select and click My Accreditation. 
 

 

Mouse over My 
Profile and 
select Manage 
Access Codes 

Select the button 
Add, Remove, or 
Use Selected 
Access Codes to 
manage selected 
access codes. 
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7. The My Accreditation screen will display.  Scroll down the window to the Accreditation Tasks section. 
Click on the Begin link to begin working on the District Standards Assessment Report. 

 

 
 
8. The Standards Assessment Report Instructions screen will display basic instructions for completing the 

report.  Review the instructions and click Next to continue. 
 

 
 

Click Begin 
to start work 
on your 
district SAR 

Use these links to navigate 
the SAR 

Make a habit of clicking 
Save & Continue often! 
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9. Review the purpose and structure of the report in the Introduction screen and click Next to continue to 
Demographics. 

 

 
 
10. Review the Demographics information for your institution.  If changes are needed, click Exit and update 

the demographics before continuing.  Instructions for updating demographics for your institution are located 
at http://www.advanc-ed.org/professional_development/elearning/.  Verify that the demographics are 
correct and up to date by clicking the checkbox.  Click Next to continue. 

 

 

Click the checkbox to indicate you 
have confirmed that the 
demographics are correct. 
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11. The rubrics and focus questions will appear for the first of each of the seven AdvancED standards.  
Complete the sections by using the radio buttons and text fields to enter your responses. 

 

 
 

12. Scroll down to respond to the focus questions.  Responses to the questions should support the school 
system’s self-assessment on the indicators rubric. You may copy and paste content (use narrative text only) 
from existing documents into the report.  Charts, graphs, photographs, and other objects should not be 
inserted into your SAR. These artifacts can be referenced in your response and should be available when the 
team comes on site for the QAR visit. 

 

 

The green checkmark 
indicates you have 
completed a section. 

Click here for 
additional information 
about evidence. 

To add text to the field, click the 
pencil icon. This will cause the 
editing tool bar to appear. 

Spell check tool 

Bullet and  
numbering tools Click the Source button to 

see the html code. 
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13. Continue scrolling down the page and select the Overall Assessment that best describes your district as it 
relates to the standard.  Click Save & Continue and then click Next to continue to the next standard. 

 

 
 
14. Complete all Standards sections for the Standards Assessment Report in the same manner.  After 

completing all sections, click Next to continue to the Quality Assurance Methods section to answer 
questions concerning the school system’s processes for quality assurance. 

 

 

A red X indicates that 
the section has not 
been fully completed. 

Click this icon to show 
the editing tool bar and 
begin entering text. 
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15. The Peer-to-Peer Practices section is next.  As part of the Standards Assessment Reporting process, each 
institution contributes at least one Peer-to-Peer Practice to the AdvancED Resource Network, an online 
knowledge network of practices, research, and tools.  To submit the Standards Assessment Report, you must 
have submitted at least one Peer-to-Peer Practice in the last 12 months. 

 
A peer-to-peer practice is a description of interventions, strategies, programs, or activities that have been 
identified by a school/district to be effective. It includes practices that support classroom teachers and/or 
schools/districts in their efforts to improve student learning.  

 
Examples of practices that have been submitted include:  
• Classroom improvements 
• Sample practices submitted: Atlas Mapping Skills, Buddy Reading Groups, Student 

Folders/Portfolios  
• School improvements 
• Sample practices submitted: Collaborative planning, after-school tutoring, academy programs for 

freshmen and sophomores, etc.  
• District/system improvements 
• Sample practices submitted: 6+1 Writing Traits, Implementing School Improvement; Career 

Development  
 
16. Click Next to continue to the Peer-to-Peer Practice screen will display.  The message, “No results found” 

will display until a Practice has been added.  Click the Add/View Peer-to-Peer Practices button to 
continue to the screen to complete the Practice. 

 

 

Note that after completing the 
section the red X becomes a 
green checkmark. 

If your district has not submitted a 
practice in the last 12 months, the 
search will say No results found. 

Click here to learn 
more about peer 
practice submissions. 

Click here to 
add a practice. 
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The submission form asks for the following information: 
 

• Name of the practice  
• Contact information for the practice  
• Description of the practice - Describe what you were trying to accomplish, how it was 

implemented, and what evidence you have that it worked  
• Subject areas, grade levels, student groups, and adult groups - Select from a list of choices the 

various areas, levels, and groups to which the practice applies  
• Length of implementation of the practice  
• Resources - Describe the human, material, and financial resources needed to implement the 

practice  
• Research - Identify any research that supports the practice  
• Conclusion - Describe your next steps in implementing the practice 

 
17. After clicking the Add Peer-to-Peer Practices button, the demographic information for your institution will 

display.  Review for accuracy and if correct, click Continue.  If not correct, contact the person listed to 
update the demographics before continuing. 

 

 
 
18. After your have confirmed your institution’s 

demographics, you will be asked to accept the Terms 
and Conditions. Click Accept to continue to the Peer-
to-Peer Submission Form. 
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19. When the Peer-to-Peer Practice Submission Form appears, enter your responses in the appropriate fields. 
Save your work often! When finished, click Submit. 
 

 
 
20. You will receive an on-screen confirmation for your Peer-to-Peer Practice submission.  You will receive an 

e-mail notification upon approval of your practice.  Click OK to continue. The Manage Content screen will 
re-display and the Practice you added will display in the list of Peer-to-Peer Practices. The last section of the 
Standards Assessment Report is the Conclusion section.  Click the Conclusion link to continue. 

 

 

Your newly submitted 
practice will be displayed. 

The Peer-to-Peer section will 
indicate complete. 
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21. The Conclusion section calls for comprehensive narrative responses.  Enter your responses to the 
conclusion questions by clicking the pencil icon.  It is recommended that you click the View PDF button 
and print a copy of your SAR before you submit it. When you are finished, click the Submit SAR button. 

 

 
 

Your state office will be notified upon completion of your report.  Note:  Once submitted, you may not make 
any changes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rev 06/08/2008 

Click the pencil to see the 
editing tools, then enter your 
responses.

When you are sure the SAR 
is complete, click the Submit 
SAR button.


